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Introduction

Therearebasically threestepsto usingLubedt. Theyare: 1) DocumentingWhatto Lubricate,2)
PlanningHow to Lubricate,and3) ExecutingYour Plan. This tutorial will takeyou throughthese
threesteps.At theendof thetutorial, youwill haveleamedall thebasictools neededto
streamlinethejob of lubricatingyourequipment!

This introductionwill firstexplainthethreestepsin generalterms.Subsequentsectionswill
actually takeyou into Lubedt andwalk youthrougheachstep.

1. Document what to lubricate

Beforeanyluberoutesor schedulescanbe created,you mustfirst determinewhatequipmentat
yoursiteneedslubrication. This includesdeterminingwhatcomponentsresideon eachpieceof
equipment,whatlubricantsare needed,how manylubricationpointseachcomponentcontains,
etc.

Basically, therearethreemethodsfor gettingthis basic datainto Lubedt.
1) Entering manually

System,equipment,andtaskdatais enteredfromtheEquipmentManager,whichwe will
look atin thenextsectionof this tutorial. Otherdata,suchas products,locations,
andstaff members,canbeenteredfromwindowsfoundunderthe Definemenu.

2) Importing data from a survey package

Surveypackagesarecreatedusing Lubedt's companionproduct, SurveyPro. A survey
packagecontainsall datanecessaryto scheduleluberoutes, with theexceptionof
staff members,routes,and, if necessary, meters.

3) Importing data from a text file

This methodis usefulif you alreadyhavea significantamountof datastoredin another
format.If thedatacanbeputintoa textfile, it canbeimportedinto Lubet,
whichmeansnothavingto re-enterthedata.(The Lubedt manualandondine
helpgivespecificationsnecessaryfor thistextfile.)

SeethelLubelt UserManualfor moreinformationon enteringor importingdata.

For thepurposesof this tutorial, we will usethedemodatasuppliedwith Lubedt. The demodata
is a completesetof all thedatayou needto practicecreatinglubeschedules.You cando
anythingyoulike withthis data,andyourreal datawill notbeaffected.

2. Plan how to go about it

Onceyour basic datahasbeenentered,you needto decidehow to organizethelubricationof the
equipmentintoroutes.A routeis a sequenceof lubricationtasksthataregroupedtogetherand
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aretypically performedby a single person.Routescanbedeterminedby physical proximity of
equipment,by thelubricantsrequired, etc. If yourrequirementsaresmall enough,you could
simply haveonerouteinto whichall tasksaregrouped.If thisis not practical, you cancreateas
Mmanyroutesas necessary.

This tutorial will takeyou throughthestepsnecessaryto createa route,assigntasksto it using
theRouteWizard, andthenusetheRouteExplorerto reorderthetasksin theroute. Lastly, you
will leamhowto printouttheroute.

3. Execute your plan

Onceyourrouteshavebeencreated,you arereadyto beginschedulingthetasksin theroutes.
Buildinga scheduleis a relatively simpleprocess,as Lubedt doesmostof thework for you.
Oncetheschedulesarecreated,theycanbe printedout, andlubricationcanbegin.

Thefirsttimeyou build a schedule,however, Lubelt needsinformationaboutthe past
lubricationof yourequipment,andso it requiresa little moreinputfromyou. Oncethis
informationhasbeensupplied,schedulebuildingis quick andeasy.

This tutorial will takeyou throughthebuildingof yourfirst schedule,howto look atthe
scheduledroutesoncetheyhavebeenbuilt, andhowto printoutscheduledroutes.You will then
beshownhow a scheduledrouteis closed.You will go throughthis processtwice, asthesecond
timethrough(andall subsequenttimes)area little differentthanthebuilding of thefirst
schedule.
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Start Lube-It

o =

Start Lube-It*

A w e

1.

Click ontheStart button.
SelectPrograms fromtheStartmenu.
SelectLube-It fromtheProgramsmenu.
SelectLube-It 3 fromtheLubelt menu.

If youarerunningthemulti-userversionof Lubedt, youwill be presentedwitha window
promptingyoufor a usernameandpassword.If you don'tknow yourusernameandpassword,
you cangetit fromyoursystemadministrator.

Lubedt will thenstartup, presentingyou withtheMain Panel.

Document what to lubricate

First, wewill setLubedt's datasourceto thedemodata, meaningthatnothingyoudoin this
tutorial will affectyourreal data,if thereis anyyet.

por: 2

Set the Data Source

1.

SelectLube-It fromthemenu.

2. SelectData Source... fromthesubmenu.

Click ontheDemo Data radiobuttonin thedialogbox. (Of course,thoughit is not
recommended,you mayrunthistutorial with real dataif youwish.In thatcase,
selectYour Data instead.)

Click onthebuttonlabeledRe-Load Demo Data. This stepinsuresthatyouare
workingwithanunalteredsetof demodata.

Click onOK to confirmredoadingthedemodata.Theredoadwill takea minuteor
so.

Click ontheClose button.It will takeLubedt a momentto switchto thedemodata.
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The Equipment Manager

The EquipmentManageris whereyou view, edit,andmaintainyourequipmentdata,aswell as
thedetailsaboutall thelubricationtasksfor eachpieceof equipment.In this nextsection,you
will becomefamiliarwiththeEquipmentManager,andin sodoing, will also leamsomeof the
featurescommonto all dataentrywindowsin Lubedt.

‘m Open the Equipment Manager

* Click ontheEquipment buttonontheMain Panel

- Or-
1. SelectEquipment fromthemenu

2. SelectEquipment Manager fromthesubmenu
E_! Equipment Manager ﬂ

4> H@lE X M S

Current Systern: 204 -- Pulp Mill
Current Equipment: 2040170 -- Scrap Transfer Screw Conveyor #1

System | Equipment I Component
Systern: Marne:
P04 [Pl bill
rDependent Equipment:
Equipment |Name Keyword |In Service &
|| 2040170 Scrap Transfer Screw Conveyor # Conveyor Yes
| 2040210 Scrap Thickener Aspiratar Yes
| 2040230 Reversible Screw Conveyor Conveyar es
| | 2040231 Impregnator By-Fass Screw Conveyt Conveyoar es
| | 2040261 AFS Bin #2 Actuator Hydraulic Syst Hydraulics fes
| 2040270 AFS Bin #2 Discharge Metering Scre Screw Yes
| 2040280 Irmpregnatar Plug Screw Feeder A Yes
| 2040301 Impregnatar Screw #1 Screw Yes
| |2040302 Impregnatar Screw #2 Screw Yes
| 2040310 Impregnatar Discharge Screw Conve: Conveyor es hd|

The Equipment Manager

The EquipmentManageris madeup of threetabs, or pages.ThesepagesarelabeledSystem,
Equipment, andComponent. The pictureabovedisplaystheSystem page.

What is a system?
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A systemis simply a groupof equipmentwith somethingin common.You can
groupyourequipmentinto systemsin anyway youfind useful. For example,
equipmentcan be separatedinto systemsbasedon their physicallocation,on
theirfunctionatyoursite, etc.In thedemodata,systemsaredenotedby their
function.Somesystemsin thedemodatainclude"Pulp Mill", "Boiler",and
"WaterTreatment".

Thecurrently displayedsystemis number204, Pulp Mill. The systemnumberandnameareseen

atthetop of thewindow.The grid undemeathlists all equipmentthatis assignedto this system.
Now let'slook attheequipmentpage.

‘m Tab to the Equipment Page

+ Click onthetablabeledEquipment nearthetopof theEquipmentManager
The Equipment Page of the Equipment Manager

System EGI'-IiPmEHt[}S l Companent ]
Equipment: Mame: Keyword:
2040170 Scrap Transfer Screw Conveyor #1 |Cnn\reynr j
Tag £ Alt I Functional £ Other:
Location: Mater: Enp Details:
|5|:|uth End, First Floor j | j W In Sepice
tanufacturar: todel Mumber: [ Critical
| j | [T Sub-Assy
Dependent Camponents:
Compaonent Mame |F'|:|ints |Methud Froduct -
t Electric haotar Bearing : Sealed 1| Pressure Gun Hi-Ternp SHC-32 Grease
| |Reduction Gear Case 1 Qil Bath Ulitrex Gear Lube 220
|| =haft Bearings 2 Pressure Gun Lltrex-Plex Grease EP 2
|

The EquipmentManageris now on the Equipmentpage,anddisplaysinformationabouta single
pieceof equipment,"ScrapTransferScrewConveyor#1",which belongsto thesystem"Pulp
Mill". Theinformationdisplayedincludesits location, whetherit is in serviceor not, etc. At the
bottomof thepageis a listingof componentsbelongingto thatpieceof equipment.

Now let'slook atoneof thesecomponents.You couldsimply click ontheComponents tabas
youdid to getto theEquipmentpage, butlet'suseanothermethod.
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‘m Tab to the Component Page

» In thegrid atthebottomof thescreen,doubleclick onthesecondline, which
containsthecomponent"ReductionGearCase".

System ] Equipment Camponent l
Compaonent: Additional Text: Cluantity: Capacity: Points:
|Reductinn Gear Case j || 1 | 1 | 1
tdethod: Product:
|0l Bath =] |uitrex Gear Lube 220 | ¥ Track
Coansumption
Task Details l Current Due Dates ] Last Done Dates ] Projected Due Dates
. Period:  Start: End:
Task Details: Current:
Type |Due [Trigger |30 |Ruute Description |Dur |F'rucedure1 Frocedure 2 -
P(Serice| O WA Pulp Machine Route
Changg 2 Y1 Pulp Machine Route
[
Add Mewr | Edit Task ‘ Delete Task | Consumption ‘ Task History ‘

The Component page of the Equipment Manager

The Componentpageis how displayed,showinginformationaboutthe"ReductionGearCase"
componentin thepreviously displayedpieceof equipment.

It is importantto noticethateverytimeyouselecta new pagein theEquipment
Manager, you aredisplayingsomethingthatis relatedto the previouspage's
data.For example,wefirstlookedatthesystem"Pulp Mill". Whenwe wentto
theEquipmentpage,we werelookingata pieceof equipmentin thePulp Mill
system,andwhenwe movedto thecomponentpage, we saw a component
belongingto thatpieceof equipment.

The componentpagecontainsinformationaboutthecomponentsuchasits lubricantand
lubricationmethod. This component,for example, usesthelubricant"UltrexGearLube 220" and
method"Qil Bath",

At thebottomof thepage,youwill seetheTask Detail Grid. This grid containsthelubrication
tasksassociatedwith thecomponent. The threetasktypesare"Service","Change",and
"Sample". Thetasktypeis indicatedby a gray cell attheleft endof thegrid underthecolumn
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heading"Type". The currently displayedcomponenthasbotha "Service"taskanda "Change"
taskassociatedwithit.

In additionto thethreestandardtasktypes, usersmaydefinetheirowntasktypesby choosing
Define/TaskTypesfromthemainmenu.SeetheLubedt UserManualfor moreinformation.

What's the difference?

A “Service”taskis thestandardlubricationof thecomponent,performedat
eitherregulartimeintervalsor basedon thereadingof a meter.For example:
toppingoff a reservoir, greasinga fitting, oiling a chain, etc.

A “Change”taskis thecompletechangingout, or replacement,of a lubricant.
For example:lube- oil - filter,drainandfill, etc.

A “Sample”taskis thetakingof a sampleof existinglubricantfor laboratory
testing.

The Toolbar

< 4> P[0 ¢ =

The equipment"'ScrapTransferScrewConveyor#1"containsa total of threecomponents.What
if wewantto look ata componentbesides"ReductionGearCase"?How canwe browsethrough
them?Thetoolbarattheverytop of theEquipmentManagercontainstoolsto enableusto do
this. Let'slook at thistoolbarnow.

Theeightbuttonson theleft sideof thetoolbararecalledthe"Navigator",andallow youto move
throughandmanipulaterecordsin thewindow. We will only concemourselveswiththe
Navigatorin thistutorial. The otherthreebuttonsaretheFind Button, theRepositionButton,and
theNotesButton.You canleamaboutthesein theUserManual.

Now we will usethebuttonsin theNavigatorto browsearoundthe componentsbelongingto the
equipmentrecord"ScrapTransferScrewConveyor#1".

‘m Navigate Through Components

1. Asyoumayremember,the"ReductionGearCase"is thesecondof thethree
componentsin theequipment.Click on thethird buttonfromtheleftin the
Navigator, whichis a plain, rightpointingarrow. The componentwindownow
incrementsonerecord, displayingthethird componentin theequipment'Scrap
TransferScrewConveyor#1".You canseethatthecomponentis "ShaftBearings".

2. Tojumpquickly backto thesecondcomponent,click on thesecondbuttonfromthe
left, whichis a plainleftpointingarrow. The "ReductionGearCase" componentis
displayedagain. Experimentwith thesetwo buttonsto geta feel for howtheyare
usedto movethroughrecords.

3. Theleftmostandfourthbuttonsin theNavigator,arrowswith vertical bars, takeyou
quickly tothefirstandlastrecords. Try theseoutnow.
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Therestof thebuttonsin theNavigatorallow youto createanddeletenew records, savethem,
andcancel pendingchangesto them.

Now we aregoingto adda thirdtaskto this component,of type"Sample".

o =

Add a Task to a Component

1.

UsetheNavigatorbuttonsto againdisplay thecomponent'ReductionGearCase", if
it is notalreadydisplayed.

Click ontheAdd New buttonlocatedatthebottomof theEquipmentManager
undertheTask Details Grid.

In thedialogthatappears,selectthetasktypeSample. It is theonly oneavailable,
sincethis componentalreadyhasa "Service"and"Change"task. (Therecanonly be
onetaskof eachtypepercomponent.)

Click OK.

5. TheComponent Tasks dialogappears.In thisdialog, you enterinformationabout

10.
11.
12.

13.

thetask.

In theTrigger field, click onthedownpointingarrowattherightendof thefield. A
drop-downlist of availabletriggersappears.

Usingthearrowsattherightof thedrop-downlist, scroll downthroughthelist until
thetrigger"3 Months"appears.

Click onthetrigger"3 Months". It is placedintothefield. Altemately, you canjust
starttyping"3 Months". The drop-downlist will automatically openandhighlight
the"3 Months" selection.

Usethesamemethodin thefield Route Description to select"Oil Sampling
Route".

In theProcedure 1 field, select"WipeClean".
Click intheDate Last Done field.

You will enterthedatethis taskwaslast performed. Entera datethatis about4
monthspriorto today'sdate.For example,if todayis July 11,2001, enter3/11/01.
(Thedatemustbein thestandarddateformatfor yourcomputer.)

Click ontheUpdate buttonto addthenewtaskto thecomponent.It now appearsin
theTask Details Grid.
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Why enter a date 4 months ago?

The"Sample"taskthatyou addedwas specifiedto comedueevery 3 months.In
step12 you wereinstructedto entera DateLast Doneof 4 monthsago. Laterin
thetutorial, youwill createa lubeschedule,whichwill containall duetasks. For
instructional purposes,we wantedthe newtask you enteredto be sureandshow
upasduein thefirstschedule.If thetask needsto be performedevery 3 months
andwaslastperformed4 monthsago, it is certainto beduein thefirstschedule
youmake.

Normally, of course,youwill beenteringtheactual datethetaskwaslast
performed.If youdon'tknowthatdate,or choosenotto useit, Lubedt will
assigna nextduedateautomatically.
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Plan how to go about it

"I can see that there might be a very large number of tasks. How do | keep all these
tasks organized"?

Theansweris Routes A routeis a collectionof tasksto be performedtogetherin a specific
sequence.You will be planningandbuildingyourown routes.You canbaseroutesonthe
physical proximity of thetasks, thelubricantsneededto performthem, thepersontrainedto do
them,thefunctionwithintheorganization,or any way you seefit.

Several tools to maintain routes

TheRouteExploreris usedto editexistingroutes, re-ordertaskswithinroutes,or addnew
routes.This tutorial will takeyouthroughtheRouteExplorershortly.

TheRouteWizardis aneasywayto assigna largenumberof tasksto a route.We will alsobe
tryingouttheRouteWizardlaterin this sectionof thetutorial.

The Route Explorer

Thedemodatayou areusingin this tutorial containsa numberof routeswhich alreadyhavetasks
assignedto them.Let'stakea look attheseroutesnow.

‘m Open the Route Explorer

1. If youhavenotalreadydoneso, closetheEquipmentManager.

2. FromtheMain Panel, click ontheLube Routes button,or selectRoutes fromthe
menuandRoute Explorer fromthesubmenu.
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JRuute Explorer

= (Demanstration Dal
Detault Route
- Morth End Route
- Out Buildings —
- Pulp Machine Re
- Folling Stock — .
- 0l Sampling Fo
i South End Route

I |

Route Totals:

Tasks: 41

Hours: 0:10

Add / Edit |

=101 %]
Seq | Compaonent Name Froduct hethod 1=
5] 1 Bearings - Other Machine Oil A 100 Bottle Qiler
[} 2 Bearings - Other bachine Qi Ay 100 Battle Qiler
Q 3 Coupling Lux EF 111 Grease Hand Packed
2 4 Bearings - Other Ultrex-Diuty Grease EP 0 Qil Reservoir
2 5 Bearings - Other Ultrex-Diuty Grease EF 0 Oil Resersair
2 B Grease Point Ultrex-Diuty Grease EP 2 Fressure Gun
2 ? Grease Point Ultrex-Diuty Grease EP 2 Fressure Gun
2 8 Grease Paoint Ultrex-Diuty Grease EP 2 Pressure Gun
2 9 Shaft Bearings : Pump Ultrex-Diuty Grease EP 0 Fressure Gun
2 1a Electric totar Bearing Hi-Temp SHC-32 Grease Pressure Gun =
Q 11 Coupling Lux EF 111 Grease Hand Packed
2 12 Filter : Air Mot Applicable Service
2 13 Filter : Fuel Mot Applicable Service
5] 14 Crankcase HOKO 15440 Qil Circulation
s 15 Crankcase HORO 154-40 Oil Circulation
Q 16 Oil Filter Mot Applicable Service
2 17 Qil Filter Mot Applicable Service
2 13 Shaft Bearings : Pump Ultrex-Diuty Grease EF 0 Pressure Gun
2 19 Filter: Fuel Mot Applicable Service
2 20 Crankcase : Compressor Industrial QilEP 150 Splash Systemn
OI 21 Crankcase : Comprassor Industrial il EFi1ED Splash Systam _I;l
4 »
Current System: Periods Past Due:
Current Equipment: Original Due Date:
Beset | Apply | Close |

The Route Explorer

As youcansee,theRouteExplorer is dividedintotwo sections.On theleftis a list of all the
routesin theDemonstrationdatabase,suchas “NorthEnd Route” and“OutBuildings”. Theright
sidedisplaysall thelubricationtasksbelongingto thehighlightedroute.

The Default Route
Thefirstroutelisted,andtheonehighlightedwhenyoufirstentertheRoute
Explorer,is theDefault Route. This is a special routecontainingall tasksnot
assignedto any otherroute.(No taskcanbeunassigned.)You cannotrenameor
deletetheDefaultRoute.In thedemodata, you canseethatthe DefaultRoute
contains41 tasks. This meansthatthereare41 tasksnotassignedto a user-
definedroute.

If anytasksremainon thedefaultroutetheyarescheduledalongwith yourother
routes.This meansyou cantakeyourtimedefiningandbuildingyourroutes
withfull confidencethatnoneof yourtaskswill go unnoticed.

Noticethesecondroutefromthebottom,"Oil SamplingRoute". Let'slook atthis routein more

detail.

‘m View the Task List For a Route

* Ontheleftsideof theRouteExplorer,click on"Oil SamplingRoute".
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On therightsideof theRouteExplorer, thepreviouslist of tasks(thosefor the DefaultRoute)

hasbeenreplacedwith tasksfor theOil SamplingRoute. Noticethatonly onetaskis assignedto
thatroute. Thatis thetaskyou addedin the previoussectionof thetutorial! You mayremember
thatyouselected"Oil SamplingRoute"in theRoute Description field whencreatingthetask.

You canseethetaskyou added,with thecomponent'ReductionGearCase", its methodand
product,andthetasktype"Sample". Thereis no duedateon thetask, or anytaskfor thatmatter,
becauseduedatesarenotassigneduntil schedulesarebuilt. We will build scheduleslaterin the
tutorial.

You canlook atthelist of tasksfor any of therouteslistedhereby highlightingtheroutename
ontheleftsideof theRouteExplorer. Try it now.

The Add/Edit buttonis usedto changethedescriptionof anexistingroute,assigna routetoa
differentstaff memberor createa newroute. Try thattoo. Noticethatthewindow contains
anotherNavigatorlike theonefoundon theEquipmentManager.In this casetheNavigatorlets
youmovearoundroutes.

The Route Wizard

"How did all those tasks get assigned to all those routes? Some of the routes have
hundreds of tasks assigned. This sounds hard."

It isn't.In fact, usingtheRouteWizard, we aregoingto do just thatrightnow. Rememberthose
42 tasksthatwereunassigned(assignedto the DefaultRoute)? Many of thosetasksareof type
"Sample".Say we havea lubeengineerwhosejob it is to collectsamplesof lubricantsfor lab
testing. To createa luberoutefor this engineer,we aregoingto usetheRouteWizardto assign
all "Sample"tasksto theroute"Oil SamplingRoute" (whichwascreatedearlierbutonly hasone
taskassignedto it sofar).

‘m Assign Tasks With the Route Wizard
1

If youhavenotalreadydoneso, closetheRouteExplorerby clickingontheClose
button.

2. SelectRoutes fromthemenu.

3. SelectRoute Wizard fromthesubmenu.(The RouteWizard containsa gooddeal
of helpful textto walk you throughtheprocessof assigningtasks.You shouldread
thistextalongthewayto helpyou furtherunderstandtheRouteWizardasyou
progressthroughthis procedure.)

Readtheintroductorytext, thenClick theNext >> button.

Beginnerscanskip thisfirststepof theRouteWizard. Afterreadingthetext
regardingthis step, Click theNext >> buttonagainto moveon to thenextstep.

6. Thisscreenlistsall thecriteriayouwill usetofilterthetasksin theDefaultRouteto
justthosethatinterestyou (in this case,all the“Sample”tasks). Therearen'tany yet,
soyoumustaddone.Click ontheAdd I Edit Criteria button.(Keepin mindthat
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0.

10.

thedefaultroutemayhavevery manytasksin it. We needtofilterdownthelist so
thatwe areonly lookingatthetaskswhichconcemus atthismoment.)

Afterreadingthehelpful textfor this nextstep, click theNext >> buttononceagain
(toclearthehelptext).

Sincewe aregoingto beselectingall tasksof a particulartasktype, wewill choose
TaskTypeasourfirstfieldtofilteron. In theleft panel,click on"Task Type". The
rightpanelshouldnow display thethreedifferenttasktypes.In therightpanel, select
“SampletheProduct”, thenclick theMark Selected button.Thegreenarrow
indicatesthatyou haveselectedtheTask Typeof “Sample”asa criterionyou want
tofilteronin theDefaultRoute.

You arethenallowedto selectfurthercriteriafor yourtasks. The only criterionwe
areconcemedwith now, however, is thetasktype.(We mayhave,for example,also
filteredthelist of tasksto only includethosewith Keyword“Pump”,or witha
Methodof “PressureGun”.) Click theOK buttonto retumto thelastscreen.You
canseethatthecriterion“TaskTypeEquals‘SampletheProduct’ now appearsin
thelist box.

“Hang on a second. What did I just do?”

You justtold Lubedt thatin thenextscreenyouwantto seea list of all thetasksin theDefault
RoutewhoseTask Typeis “Sample”.Nextyouwill beableto addsomeor all of thesetasksto
anotherroute.

11.
12.

13.

14.

15.

16.

Click Nextto continueto thenextscreen.

In thenextscreen,Lubedt presentsyouwitha list of all tasksin theDefaultRoute
whichcontainthetasktype"Sample",justas requested. Thereare 14 suchtasks,as
indicatedatthetop of thewindow. Readthehelpful textandthenclick theNext >>
buttonto makeit disappear.

At thiswindowyou canselectprecisely which tasksyou wantto addto a route.In
this case,we wantto addall thetaskslistedhere.To dothis, click ontheSelect All
button.The entirelist of tasksbecomeshighlighted.(If we only wantedsomeof
thesetasksadded, we would haveselectedjust theoneswe wantedby selectingthem
while holdingdowntheShift and/orCtrl keys.)

We nexttell Lubedt whichrouteto addthesetasksto. Click onthearrow attachedto
thefield labeledMove selected tasks to:. Select"Oil SamplingRoute"fromthe
dropdownlist.

You arereadytotell Lubedt to assignall taskslistedhere, (whichis all tasksin the
DefaultRoutewitha tasktypeof "Sample"), to theroute"Oil SamplingRoute".
Simply click ontheFinish button.

In a secondor two, thetasksareassigned!You areshowna dialogexplainingwhat
justhappened.Click OK.

That'sall thereis toit! As youcansee, it is relatively easyto quickly assignlargenumbersof
tasksto a route.Let'snow go backto theRouteExplorerandlook atthefruits of ourlabors.
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Click onLube Routes againfromtheMain Panel, thenselectthe”Oil SamplingRoute”from
theleft panel. As you cansee, theroutepreviously hadonly onetask, butnowhas15, because
you justaddedthe 14 unassigned"Sample"taskswith theRouteWizard.

The15tasksarelistedin theorderin whichtheywerefoundandaddedfromtheRouteWizard.
However,whentherouteis actually performed,theremaybe a muchmoreconvenientorderin
whichthesetaskswill beperformed.You canreorderthesetasksto suittheneedsof theperson
performingtheroute.Let'stry this next.

‘m Reorder Tasks Within a Route

1. Selectthesecondtaskin thelist, (ComponentName"Reservoir: Hydraulic Oil",
product"HydraulicOil AW 46").

2. Click onthesecondtaskagain,thistimeholdingthemousebuttondownwhile you
movethepointerdowna few rows. You will seea highlightbarfollow themouseas
youmoveit.

3. Releasethemousebutton,andthetaskyou selectedmovesto thepointwherethe
buttonwasreleased.

4. Practicereorderingtaskswiththis methoda few timesuntil you getthehangof it.
You don’thaveto movethetasksoneata time, however.UsingtheShiftand Ctrl
keysasyou selectrows, you canselectmultipletasksandmovethemaroundasa
group.

5. ClickontheClose button.

6. Sinceyoumadechangesto theroute(by reorderingthetaskswithinit), youare
askedif youwantto saveyourchanges.Normally youwouldselectYes to save
thesechanges. However, for thepurposesof thisdemopleaseselectNo.

7. Noticeyourchangesareundoneandthetasksareshownin theiroriginal sequence.
ClosetheRouteExplorerby clickingontheClose buttonagain.YoucanselectYes.
Noticethatthesequencenumbersfor thetaskshasbeenreset.

Printing a Route Listing

"This is all good, but I like to look at hard copies. How can | print out these task lists?"

Lubedt comessuppliedwith over50 reportss you canseeon-screenor printout. Theroute
detailsreportis justoneof them.Let's printoutour newly built routenow.

‘m Print a Route Listing

1. If youhavenotalreadydoneso, closetheRouteExplorerby clickingontheClose
button.

2. ClickontheReports buttonontheMain Panel.
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o v kW

Fromthesubmenuthatappears,chooseRoute Reports
Fromthesubmenu,chooseRoute Details (Tasks)...
FromthePrintRouteDetailsdialog, selecttheOil SamplingRoute.

Now Click thePreview Selected Routes button. This allowsusto previewthe
reporton-screenbeforesendingit to theprinter. The reportgenerationprocessmay
takea moment.

If youwouldlike, you canprintdirectly fromthereportpreviewwindowwithout
havingto runthereportagain. Simply Click ontheprinterbuttonatthetopof the
reportpreviewwindow.

Onceyou aredonepreviewingthereport, closeit by ClickingontheClose button
(whichlookslikea letterX) in theupperleft-handcomerof thereportpreview
window.

Finally, closethePrintRouteDetailsdialog. You arenow all settoleamabout
buildingschedules.

Lubedt now supportshandhelddevices.If youhavelLubedt for Handhelds,you canexporta
routeto your handhelddevice, markthetasksas completed,thenimportthembackinto
Lubedt onthePC. SeetheUser Manualfor informationon usingLubedt with handheld
devices.
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Execute your plan

"OK, so | have my routes all set up. Now that the data is there, what do | do with it?"
You arereadyto makeyourfirstschedule!

The processof buildinga scheduleis oneyouwill performeveryweek, everytwo weeks,or
everymonth. Lubedt doesmostof theworkfor you, fortunately, becauseit knowswhenevery
taskwaslast performed,andwhenit shouldbeduenext.

However, thefirsttimeyou build a schedule,you haveto do a few extrasteps, becausel ubedt
doesnotknow whenthesetaskswerelast performed.(Obviously, sinceyou weren'tusing Lube-
It before!)So, thefirsttimeyoubuild a schedule,you caneithertell Lubelt whenall taskswere
last performed,or you cansimply let Lubedt assignthefirst schedule'sduedatesautomatically.

In this nextsection,we will build a firstschedule, (lettingLubedt assignduedates
automatically), completethatschedule,and, justfor good measure,build thesecondschedule,
whichis a quickerprocessthanthefirst. Closetheprintpreviewwindowif necessary.

Your First Schedule

‘m Build Your First Schedule

1. FromtheMain Panel,click ontheLube Schedule button.The LubeSchedule
Panel opensup.

2. Noticethattheonly buttonthatis activeis Build First Schedule. Noneof the
otherbuttonsapply unlessyou havea schedulebuilt. So, of course,click on Build
First Schedule.

3. TheBuild Scheduledialogopensup. Most of thisdialogis justto keepyouinformed
of theprocessof theschedulebuild. The only thingyou cando hereis click on Start
Now. Do thisnow.

4. TheFirst Schedule Wizard startsup. This only appearsthefirsttimeyouare
buildinga schedule.For thistutorial, we will acceptall thedefaultvalues. To accept
thedefaultof oneweekasthefrequencywith which newschedulesarecreated,click
onNext >.

5. To acceptthedefaultschedulestartdateof lastSunday,click onNext >.

6. To acceptthedefaultyeartypeas"CalendarYear", click Finished. Lubedt needsto
work for a minuteor so while thescheduledatafiles areinitialized.

7. TheSet Date Last Done dialogopens.Herewe couldsetthedateeachandevery
taskatourfictional companywaslast performed,butfor thepurposesof thistutorial,
wewill simply let Lubedt assigninitial duedatesautomatically. Click onthe
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8.
9.

Automatic button.Waita momentwhile Lubedt assignstheduedates
automatically. Lubedt will spreadtheduedatesoutovera periodof timeso that
everythingdoesnotcomedueyourfirstweek.

ClicktheDone button.
Click Yes in theconfirmationmessagebox.

10. A secondconfirmationbox will appearinformingyouthatthereare27 unassigned

11.

tasks. Whatarethese?Rememberback whenyouleamedhowto usetheRoute
Wizardto assigntasksto a route?Y ou selectedall unassignedtasksof type
"Sample".However,thereweresomeotherunassignedtasksthatwereneveradded
toanyroute.Lubedt is remindingyou of theseatthis point.Click on Yes, leaving
theunassignedtasksin theDefaultRoute.

Lubedt will now buildtheschedule.A bluearrow pointsto thestepthatis currently
beingperformed.A greencheckmarkindicatesstepsthathavebeencompleted.This
processwill takea few moments.Thereis nothingto do duringthebuilding process
butwait.

Your firstschedulehasnow beenbuilt! Pieceo' cake. The LubeSchedulePanelis displayed
again, butnoticenow thatall thebuttonsareactive. Takea momentto readthroughthetextnext
to eachbuttonto leamwhatyou cando witha schedule.

Of course,thefirstthingyouwill wanttodois look atyourschedule.
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‘m View Your Schedule

1.ClickontheOpen Schedule Explorer buttononthelLubeSchedulePanel. The
ScheduleExplorer(shownbelow) listsall routesthathavetasksdue.

Noticethatthisdoesnotincludeall routesin thedemodataset. Whenyoulookedatroutes
in theRouteManagerRouteExplorer, thereweremorein all. However,someof thoseroutes
did nothaveanytasksin themthatcameduein thecomingweek'sschedule.Noticealsothat
the"Oil SamplingRoute", to whichwe addedsome14 tasks,only showsthreetasks. This is
becauseonly threeof thetaskswerefoundto beduethis comingweek.

JSchedule Explorer =lai=]
= (Demonstration Dal - Period: Start Date: End Date
- Default Route 30 ?fz2fenn 7fes/2001
- North End Route | | ‘ | |
- Pulp Machine Fic Seq | Component Name Product hethod 1
1 Reduction Gear Case Ultrex Gear Lube 220 Oil Bath g
%0 B Bearings - Other : Screw Industrial Cil EP 220 il Reservoir g
@ 12 Feservair: Oil Hydraulic Qil Ay 32 Qil Resenrsoir g
| i
Completion Progress:
0of3 tasks
4| | |
0 of 3 haurs Current System Feriods Past Due
Current Equipment: Criginal Due Date
Edit Close |

The Schedule Explorer

Like theRouteExplorer, theScheduleExplorershowsa list of routeson theleft sideand
tasksassociatedwith theselectedrouteon therightside. (In theScheduleExplorer, of
course,only thosetaskswhichareduein thenextschedulearelisted, wile theRoute
Explorershowsall tasksfor theselectedroute.)

2. Now let'slook attheduetasksin our"Oil SamplingRoute". Selectit ontheleft side,and
thethreetasksthatareduein thefirstweek’sscheduledisplayon theright. Noticealsothat
thethreesequencenumbersin theleftmostcolumnarenotconsecutive. The missing
sequencenumbersrepresentthetasksin theroutethatarenotduein this schedule.

ThroughoutLubedt, you cantell ata glanceanytaskthatis dueor overdueby thecolor of
theiconin theleft column.. This goesfor this scheduledtasklist, thetasklist fromwithin
theRouteExplorer,or theEquipmentManager.A taskwithagrayiconis notduein the
currentschedule.Greenmeansit is currentlydue(whichis thecasefor thethreeduetasksin
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theQil SamplingRoute),andredmeansit is pastdue.We will seeanoverduetasklaterin
thetutorial.

3. Click theClose buttonto exittheScheduleExplorer.
1.
Nextwewill printoutthescheduledtasksin theOil SamplingRoute.

Printing the Scheduled Routes

A printoutof thescheduledtasksfor anygivenrouteis, of course,anextremelyimportantpartof
Lubedt. The printoutscanbegivento thelubricationengineersto assistthemin performingtheir
routes.Let's printoutthescheduledtasksfor our"QOil SamplingRoute".

‘m Print a Scheduled Route

1. ClickontheOutput Scheduled Routes buttonin theLubeSchedulePanel.

2. ClickonthePrint Scheduled Routes buttononthePrint/ CheckOutdialog.
(You canalsoCheckouta scheduledrouteto a handhelddevice.For more
information, seetheLubelt UserManual.)

3. FromthePrintScheduledRoutesdialog, selecttheOil SamplingRoute.

4. ClickonthePreview Selected Route(s) button.It will takea momentfor the
printoutto be generated.

Similarly to whenwe printedtheRouteDetails report, we areallowedto previewthe
printoutbeforeprintingit. Takea momentto look attheinformationthatyou are
suppliedwhenprintingoutyourscheduledtasks.

Noticehow similarthis reportlooksto theonewe printedout previously, which
listedall thetasksin theroute.

5. If youwish, youcansendthereportto theprinterby clickingon theprinterbutton
justabovethereport.

6. Whenyouarefinished,closethereportby clickingontheClose buttonin theupper
left-handcomerof thereportpreviewwindow.

Completing Tasks

"OK, so | give these schedule printouts to my oilers and mechanics. What do | do once
they finish their routes?"

Theonly wayfor Lubedt to knowwhenthesetasksareactually performedis for youtotell it.
Lubedt allowsyouto enterthecompletiondatesfor eachscheduledtaskon a route.Let'slook at
thisnow.



Lube-It Tutorial - 21

porm 2

Mark Tasks as Complete

ClicktheUpdate Scheduled Routes buttonontheLubeSchedulePanel.

Click ontheComplete Tasks buttonfromtheUpdateScheduledRoutesdialog. (If
youareusingLubedt for Handhelds,you canalsocheckin completedtasksfroma
handhelddevice.SeetheLubelt UserManualfor moreinformation.)

In theCompleteTasksdialog, selectthe"Oil SamplingRoute".

4. ClickontheMark Tasks button.You arepresentedagainwith a list of thetaskson

10.

theroutethatarecurrently due.In thisdialog, completiondatesareto be enteredfor
eachtaskthathasbeencompleted.

Click in thefield labeledSet To This Date: in thelowerrightcornerof the
window. Thedateyouselectin thisfieldis usedto speedtheentry of completion
dates.

Let's pretendthetaskswerecompletedtoday. Changethedatein thefield to today's
dateby selectingit fromthedropdownlist. If today'sdateis notavailable(meaning
it is notin thescheduleperiod), thenchoosethenearestdateavailable.

Doubleclick onthefirsttaskin thelist, (withthecomponenthname"ReductionGear
Case"). Thedateyou enterednow appearsin theleftmostcolumnof thegrid, under
theheadingCompleted.

Doubleclick onthesecondtaskin thegird, containingthecomponentname
"Bearings- Other”to addthecompletiondateto thattaskaswell.

Click Done. We areintentionally leavingthethirdtask, "Reservoir" uncompletedin
thistutorial, so thatwe canshowyou a pastduetask whenthenextscheduleis built.
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You arenow goingto completeall tasksin all theotherscheduledroutes.Repeat
steps10throughl3for all theremainingrouteslistedin thedialog.

10. Highlighttherouteby clickingoniit.
11. Click ontheMark Tasks button.

12. In theCompleteTasksdialog, choosethedatefromtheSet to This Date field,
thenclick ontheSet All Empty Dates buttonto quickly markall tasksas
completeatonce.

13. Click Done.

14,

15.

16. Click theClose buttonin theUpdateScheduledRoutesdialog.
17.

Building Your Next Schedule

Now thatyou havecompletednearly all thetasksthatwerescheduled,there'snothingleft to do
for this scheduleperiod. Fastforwardto thefollowingweek, whenit is timeto generatethenext
schedule.This processshouldseemprettyfamiliar-- it is very similarto theprocedureyoutook
to generateyourfirstschedule.

‘m Build Your Second Schedule

1. ClickontheClose Current Schedule & Build New buttononthelLube
SchedulePanel. The Build Scheduledialogappears.NoticethattheBegin Date and
End Date fieldsarenow a weeklaterthanthefirstscheduleyou built.

2. Click theStart Now button.

3. If youareusingthemulti-userversionof Lubedt, andotherusersarecurrently
loggedon, thenyou are presentedwith a list of usersthatmustbeloggedout before
theschedulingcanbegin.

4. Confirmtheschedulebuild by clickingYes in theconfirmationdialog.

5. You arepresentedwith a dialogthatsays"Therearecurrently 1 ScheduledTasksnot
completed.Continue?"This is theonetaskwe intentionally did notgivea
completiondate.SelectYes.

6. Again, Lubedt remindsyouthat278tasksarestill unassignedto a route.Click Yes.

As you cansee,this processwassimplerthanthefirst time, becauseLubedt alreadyknewwhen
thetaskswerelastcompleted.
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Nextwe aregoingto look atthe"Oil SamplingRoute"again. Why? Becausetherewill bea
differentsetof tasksduethistimethantherewerelasttime. Why? Becausetasksthatwerenot
duelasttimehavenow becomedue, suchastasksthataredueeverytwo weeks.

This processis identical to the processusedto view theschedulethefirsttime, butit's repeated
hereso youdon'thaveto flip throughthepagesof this tutorial.

‘m View Your Schedule
1

. ClickontheOpen Schedule Explorer buttonontheLubeSchedulePanel.
2. Select"Oil SamplingRoute",on theleft sideof thescreen.

TheTask List for theOil SamplingRouteappears.However,onetask, "Reservoir:
Oil / HydraulicOil AW 32", hasarediconin theleftmostcolumn.Thisis ourold
friendfromthefirstschedule-- thetaskwe left uncompleted.Sincewedidn't
completeit in thefirst schedule,it now appearsred, indicatingit is pastdue.As
mentioned,it will continueto appearin all subsequentschedulesuntil it is markedas
completed. Thetaskli task, withhecomponentname"Reservoir: HydraulicOil", is
green,becauseit hasonly becomedueas of thisnewschedule,andis notpastdue.

3.
4. ClicktheClose buttonto getoutof theScheduleExplorer.

Lastly, let'sprintthis newscheduledroute.Again, this processis identical to the processusedto
viewtheschedulethefirsttime, butit's repeatedhereso you don'thaveto flip a bunchof pages.

‘m Print a Scheduled Route

1. ClickontheOutput Scheduled Routes buttonin theLubeSchedulePanel, then
choosePrint Scheduled Routes.

2. Selectthe"Oil SamplingRoute".

3. ClickonthePreview Selected Route(s) button.It will takea momentfor the
reportto be generated.

4. |If youwish, youcansendthereportto theprinterby clickingon theprinterbutton
justabovethereport.

5. Whenyouarefinished,closethereportby clickingon theClose buttonin theupper
left-handcomerof thereportpreviewwindow.

Bravo!You didit! You documentedwhatyou wantedto lubricate, plannedyourroutes,builta
scheduleandreportedwhatdid anddidn’tgetdone!

Whenyou arereadyto do all thisfor real, makesureyou switchyourdatasourcefrom"Demo
Data"backto "YourData".(See"SettheDataSource"on page4.) Also, seetheLubedt User
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Manualfor thedifferentmethodsof filling yourinitial datafiles: Importinga Survey,Importinga
TextFile, or manualdataentry.
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